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After you have spent the time to write that perfect resume and done the 

preparation.. the big moment comes... when you are ready to have a personal 
interview. Whether that big interview is on the phone or in person, First 

Impressions Are Everything.  
 
 

Remember:  
The First Impression Is In The First Few Minutes - And - Can Set The Tone For A 

Positive Or Negative Conversation.  

* 
 

Some key points to remember when heading off or preparing for any interview are:  
 

Be sure to dress appropriately and have a professional image. 
 

Take all the information that you will need including several resumes. 
 

Review your preparation checklist and be sure you are ready for any questions. 
 

Have a firm, confident handshake and introduce yourself to the interviewer. 
 

Do Not interrupt the interviewer when speaking. 
Have some well thought out questions regarding the company and the position. 

 
Show enthusiasm for the opportunity. It is important for you to show a positive, 

upbeat approach to your job interview. (Even if you decide while in the interview 
that you are not interested in this particular position-try to get a job offer - This will 



make you feel good and help your confidence level for any future interviews.)Also, 
consider that if another position comes up within the organization or if the 

interviewer goes to another company, the impression you make today, could help 
you in the future. 

 
Do not bring up personal information that does not apply to job performance. 

 
Never say anything negative about former employers and employment situations 

you have had in the past. 
 

When your employer says "Tell Me About Yourself", stick with information relative 
to what you have to offer and don't elaborate on your personal information.  

 
* 

When closing the interview, asks the interviewer how he sees your background 
relating to his job requirements. This will give you an opportunity to clear up any 
potential questions, the employer might have in his mind as to your ability to 
perform the job opportunity. 
 
Shake the interviewer's hand and let him know you appreciate the opportunity and 
will be available for any further information he requires.  

Always get the interviewer’s card and follow up with a “Thank You” note. 
 
 

 
Best of Luck !!  
 

d.foster  
 

Be sure to visit me at http:houstonjobopportunities.com 
And 

Thanks for Reading ! 
 

Best Wishes For A  Great “Work-life” 
 
	  


